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Inno Space aims and strives to support local startups, students, makers, designers and
inventors by translating their innovative ideas into industrial designs, prototypes and
products so they can turn concepts into reality. Moreover, Inno Space is dedicated
to sharing knowledge, building relationships, and fostering entrepreneurship.

MBI ZEBRNZH AR RS - BE - BIF - RRETEMMEAX - KPR AE
EALERR  REMEmMR - EMEBREZ - LS - MBIZEE DR D ZE - B1rE %
MIBEEIZEB -

Inno Space offers membership services for use of facilities that enable its members
to experiment with and master a wide variety of maker skills.

MEl=ERHAETERT - FEEJLIERRNE - ERMZESEEIZREE -

This Membership Agreement ( “Agreement” ) is entered into by and between Hong
Kong Productivity Council ( "HKPC" ) operating Inno Space (herein referred to as

“Inno Space” ), and the undersigned (herein referred toas “Member” or "You” )
on the date this Agreement is signed (the “Effective Date” ).

AEERE (B, ) AFBEENRERE NMIBIZ™E (UM S "THEIZER , ) BRE
RipZR FIAL ATNERE T88, 5 "8, ) RABERZERE( "ENEH L )FRET -

You agree to subscribe the membership of Inno Space subject to the following terms

and conditions:

ST ERAEEOR - BTERIEAAEHEE 8EE
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Membership Privileges& S5

1.

Membership package will generally include access to the workshop, studio, co-working
area, desk and meeting space, and use of tools, devices, hardware, machinery and
equipment, and wireless internet located at Inno Space. Different membership types
with various fee rates, rights and benefits will be offered to Member.

ZEER—REEERMAZBNIEY - TEZE - AZTHZER[ - BASRHMEHZER - MUKER
MEIZEAZTE - 8% - 84 - WRAREUSREEME - FARNZEHRHBEEARWE -
AERVEFFIEA -

Membership is a privilege that may be revoked at any time if any term or condition herein
is breached by Member.

ZEERE—ERE  FBRERKHENEURRRRG BB 2T EEEE —EaIERHRE

\111»'

Member understands that his/her use of the services and facilities provided by Inno Space
may on occasion be disrupted or interrupted due to the offering of events or
unforeseeable circumstances on the premises.

= B E@E SRR = BIRHAOMRTS Kt o s g RSt AR RS A DI FERIBE R M B R E
chifsy T8 -

E

Member understands that no individual member, including himself/herself, has rights to
permanent use of any given space in Inno Space.

ZERRRETUREASE(BREERAN)JEA KA EAECUMNEIZBNIEEZBRIET) -

. This Agreement does not constitute a lease or sublease but is only a license granted to

Member personally to access and make use of the services and facilities provided by Inno
Space.

KipmABNHENEE - MESRTEZEREAGBMERIMEIZE R HENRB ARG -
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Membership Fee €&

6.

Member shall pay membership fee in the amount and manner as specified in his/her
application form. Failure to make payment as committed will result in termination of
this Agreement and revocation of membership.
ZERRBHEFRLAAINSERASAENEE - MARBERAEAGENR - REBERBZZ L

WHHE B &% -

Duration Hi&

7.

The duration of this Agreement shall commence on the Effective Date and will

continue on a recurring basis subject to due payment of membership fee by Member.

AipZENWBERHREENHRG  TESERBANIERSERN -

Termination #1E

8.

10.

This Agreement may be terminated by either party at any time by giving 30 days prior
notice in writing to the other party.

HI—AOBRA LA FHZE - BREALLLRRABORUEEL BN S —T7 -

Notwithstanding the foregoing, Inno Space shall have the right, at any time, to terminate
this Agreement immediately without notice, if Member fails to comply with any terms and
conditions set forth herein.

BE LMRTE - NEEREEE T AW ZFTFIBBREMER ARG - MBI =B AR 1 BIA& LE AR
& - WARSIEA -

Upon termination of this Agreement, Member shall thereafter not be permitted to access

to or use of the facilities provided by Inno Space and all the rights and benefits associated
with his/her membership will lapse accordingly.

PN BEANERMEIERBRHIEN - 88 B8R TR AR KER
B Z R -
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Termination #1E
11. Inno Space may immediately terminate this Agreement upon the occurrence of any of the

following events:

(@) Member or any of its directors, employees, agents or subcontractors has engaged or
is engaging in acts or activities that are likely to constitute or cause the occurrence of
offences endangering national security or which would otherwise be contrary to the
interest of national security;

(b) the continued subscription of membership services or the continued performance of
this Agreement is contrary to the interest of national security; or

(c) Inno Space reasonably believes that any of the events mentioned above is about to
occur.

EHIR NIRRT —EER - MBIZEB IR LBl 1E &40

(a) EEHEAMES - B8 NIEBEASREH BBENEEFEOAEBMRERNELEEEER
RLZEFTHANRBRLENTRIEE ;

(b) EETRAMEIEBEEFEBEBITSNANRBERELE ; &

(c) MEIZBSEMR A LAET—EB R LR -
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Member Obligations € § &%

12.

13.

14.

15.

As a condition of membership, Member agrees to abide by the following
documents attached to this Agreement which may be revised, amended, modified
and updated by Inno Space from time to time:

i. Code of Conduct (Annex A);

ii. Health and Safety Guidelines (Annex B); and

ili. Privacy Policy (Annex C)

EREEERNKRY  SERRBITARHRAMA N IIXHE - HEIZERARKER - B
FNEEHT IS

i. TRSTRIGFEA) ;

ii. REMZEZZAPEHEB) ; KUK

iii. BERABER(MH4HC)

Member shall provide true, accurate, current and complete information about
himself/herself as required in the application form. If any information provided by
him/her is found to be untrue, inaccurate or incomplete, Inno Space has the right
to suspend or terminate his/her membership and refuse any and all current or
future use of any services or facilities by him/her.

SEARPBERBNEK - BHEE - £ S ATEOEAER - MEIRERHELN
FAEEAE FERSATE  HEIZTHEEEEFENIKRILIHEEER - WEEBHEHER
Bl AR AR 52 ] AR 75 Bl e it

Member shall not act in a manner that, in Inno Space’ s sole opinion and
discretion, is likely to adversely disturb or affect the peaceful enjoyment of the co-
working area in Inno Space and/or business operation of HKPC Building.

EABMEEETTS  EAAHNEZEEESENBEREERAHE IS TEN
FENAZERER AR FER R/ EENRERBKIEAEIEEF -

mE>

Member shall not engage in any illegal activity in or around Inno Space and/or

HKPC Building, including but not limited to consumption of alcohol or drug, or

illegal online activity.

EABENRIZER R EENAEANSFEESEAIFEEE - SFEARRIVEZR
C BVEMR EWESIEEEE

mE>
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16.  Member shall not engage in any online or business activity of the sort that may
damage or impair the operation of Inno Space, its services or facilities, including but
not limited to overburdening or impairing any servers or networks.
ZEABRSHoEERNBEENEAEZEES - IRFAKR MR LHNBEFEEE - 6L
PRI EEET RS 2R ARE R IEBERIE -

17.. Member shall not engage in any online or business activity of the sort that may
damage or impair the operation of Inno Space, its services or facilities, including but
not limited to overburdening or impairing any servers or networks.
ZEABHEHUOEERNEEMNAIZEES - REBARMHOR LHBEEH - BFA
PRI AR 2R RS BB BB RIS -

18.  Member shall be responsible for taking care of his/her personal belongings and agree
not to hold Inno Space or its staff for any loss, theft, or damage of his/her personal
belongings, including but not limited to laptop computers, notebooks, cell phones,
clothing, bags, wallets, or books.

ZEREEREBAY M - TEASEAGEBAY@ROESRX - KESIBRMEKABIZ[EE
MEIZB TIEABFIERTIER - 8FEBARNRE LB - BLAEMR - FH - XK -
xBE-BES-

19.  Member must attend and complete a safety training course before access to and use
of Inno Space’ s facilities.

SENRSMT TR Z EIHIIRE - A olEAKRERIMEIZEBRIE -

20. Member undertakesto comply with and observe in all respects all applicable laws and
regulations during its usage of Inno Space. In particular, Member shall not engage in
any acts or activities that are likely to cause or constitute the occurrence of offences
endangering national security or would otherwise be contrary to the interest of
national security. Member shall comply with and ensure that himself/herself or each
of its directors, employees, agents, co-organizers, subcontractors or any other
persons admitted to the part(s) of Inno Space shall comply with the National Security
Laws. In this Agreement, “National Security Laws” means all laws and legislation
which are from time to time in force in or applicable to Hong Kong relating to the
safeguarding of national security, including the Law of the People’ s Republic of
China on Safeguarding National Security in the Hong Kong Special Administrative
Region as applied in Hong Kong under the Promulgation of National Law 2020
(L.N.136 of 2020) and the Safeguarding National Security Ordinance.
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Member Obligations € § &%

ZEAGEERRAMBIZREE  BESTHETAERERLRG - LH  FEARBRK
ST EERHEAEERRZEZFTAANRBRLZENTRIES - TERETI
BAESANESES - &8 - UEA - BI7 - REFBREEEANBIZRBEQED
WEMALTIREST "HIXLZ2A, - ®AHET - "BERXRLE2E, B EEEARE
WEEAREENBRBEEBRRZZRAR RN - BE1RE (2020F2BHAR M)
(2020FFE1365ARAE ) BEREBN (PEARANBEEFBFITHEREEZEERZE
25) M (HEEEXZERAE) -

Intellectual Property &8 &= 1

21

22

Member acknowledges that it is his/her own responsibility to seek protection for any
intellectual property and/or confidential or proprietary information created through
the use of Inno Space’ s facilities.

SEMBEERMEIZBRNS - AEEB T LR ARZ B it B Z A I AE 2
R BB EBE RIS KIRE -

Member shall not use Inno Space’ s facilities for any inappropriate or unlawful

activity including obscenity and unlicensed use of material protected by intellectual

property related laws in Hong Kong.
ZEASERMEIZEBNREETEOUABENIEEEE - EIEERT ARG EA
REBAHEERBARARENOMR -

Publicity Ef&

23 Inno Space may approach Member for permission for the right to photograph, video

and record Member and Member’ s materials and art without payment or any other
consideration, and to use, copy, modify, publish and distribute such photographs,
videos and recordings for any lawful purpose.

ME|ZFE ol mE ENEFOE - EAXMEUERANEOUEMKENERT - HEEKRSE
MERIMBMRETHE - SEMai - Lo AT EENER - B8 - B Bmin
BZFRA - BENEE -

/

Assumption of Risk & &
24 Member acknowledges the inherent risks in the use of facilities provided by Inno Space

including machines, equipment, tools, devices, hardware and/or hazardous materials

7
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Assumption of Risk J&| B iE
used in electronics construction, fabrication, software design and other technology
related activities, and Member understands and assumes the responsibility that such
use may result in injury, iliness, death or damage to himself/herself or his/her personal
property due to foreseeable or unforeseeable causes.
ZEMBEERMEIZBRHAORN (BREAREFRIE - BF - WFRSTAEMBMAERS
B =2E - 1B 2 BAR/AeRYE) KEEEAER - €8 HIEENFIE
SR ER TR R AT FERNRAMER U/t B et/ EAMESIEE -
B~ BB SIBERNERE -

Warranty Disclaimer % 5 kA

25 Member acknowledges that the services and facilities are provided by Inno Space on
an "asis” and "asavailable” basis without warranties of any kind, either express or
implied (e.g. merchantability and fitness for a particular purpose), and Inno Space does
not guarantee the accuracy, completeness, timeliness, reliability, suitability or
usefulness of any services or facilities provided by Inno Space.
ZEMBHEIZRBLL "RGAT . A T olA 1 RIRBIR RSN - WERBRHE
FRREERAREE ( AINESE M MBI ERERZNERY ) - MEIZERB I A RE B ZERE R
RV IR ISR MRV - SoBM - RIGM - ol5ett - BAMEERN -
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Exclusion and Limitation of Liability ;&2 E{ERYBEFR TR

26 Member understands and agrees that Inno Space, its officers, employees, contractors,
consultants or agents shall not be liable to him/her for any direct, indirect, incidental,
special, consequential or exemplary damages, including damages for loss of profits,
goodwill, use, data or other intangible losses, resulting from use of the services and/or
facilities provided by Inno Space.

SERBATERSHEIZRE - ESBRAE - B8 - &R - BEESCEASEERMEIZEERE
HAVIRTS K /s b 5 I AR B B ~ B - M - /B - BEMEERMmAENIEE - 815
FHFEER - BEEX - £H - ERgEMEIER - I9AFIERE -

27 Member covenants not to sue and releases, waives, discharges Inno Space, its officers,

employees, contractors, consultants or agents from any liability, claim, demand, action
and cause of action whatsoever arising out of or related to any loss or damage to any
property belonging to him/her, or personal death or injury, that may be sustained by
him/her, while participating in any activity on the premises of Inno Space and/or using
any facilities provided by Inno Space.
ZEEGEAREHR - WHkk - WE - BRANBIZE - HERAE - B8 - AWE - BRI
ABREEESHEMEIZEBSARNE I EE K EAMEI =B RN TRERRERA
M EBRYIBERE N BESXNEATLTHEEMSIENHE ZHBANEMUEE - &
%~ BOK ~ ARRATNERFARA -

28 Notwithstanding the foregoing, to the fullest extent permitted by the law, Inno Space’ s
maximum and aggregate liability in respect of any and all costs, expenses, losses and
damages incurred or sustained by Member shall be expressly limited to and shall in no
case exceed the amount of Membership Fees actually paid by Member to Inno Space,
provided that Member shall have the duty to mitigate such cost, expense, loss and
damage to the greatest possible extent. If there has been contributory fault on the part
of Member, Inno Space’ s liability will reduce proportionately.

BELARE - HOESRRFFHNRALER - MEIZBMEERENARNEMARABEMAAE -
ER - BRREEMRENGRSNAEEER  BPERRIBEEETER N AFEBEEE
BERZNANAZRNSESH  EEEFEEEJERELEREX - EF BRREE -
MRGEFERRBX - MEIZBNEERZLEAR D -



U o s

" Fhikpe

V.20250611 Membership Agreement

Indemnification i {&

29 Member agrees to indemnify, defend and hold Inno Space, its officers, employees,
contractors, consultants or agents harmless from any cost, loss, expense, damage,
claim or demand arising out of or related to his/her breach of any term and condition
herein, his/her negligence, careless, act, omission engaged in the activities on the
premises, his/her use of the services or facilities, or his/her violation of any law or the
rights of a third party.

ZEAREERERABRE ARG - EEMAETEERNERR K*%’E RS
AMEL - ERBRIE RN - ERTENEARNE =FEFNADHBIZE BAE -~ &

8~ EE - BESBAFERE - FELRENAIZE - H%%&/\E : 1@51 - EHERE -
BENEARR—URILMENEROTOUERER - 8K X  BE  BRIAEX -

Assignment ;&

30 Member shall not purport to assign or transfer any right, benefit or obligation under
this Agreement to any person without the prior written consent of Inno Space.
REHMEIZEBSREERE - EEASAHE R AP REEERN - MastSEEEE
BHEEIA -

Entirety 52214

31 This Agreement constitutes the whole agreement between the Parties and supersedes
any previous arrangement, understanding or agreement between them relating to the
subject matter of this Agreement.

K E B E T MIBENS RBIEME] YWENHE - WECESEULarEais -
AREREl 2k -

Variation &%

32 No variation or amendment of this Agreement shall be valid unless it is in writing and
signed by both Parties.
HAMZNEOUEERETVEAUEAXNBFETKESRFRA /AL -

10
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Waiver i H#EF|

33 Inno Space’ s failure to exercise, or any delay in exercising, any right or remedy
provided under this Agreement or by law shall not constitute a waiver of that (or any
other) right or remedy, nor shall it preclude or restrict any further exercise of that (or
any other) right or remedy.
FEIZEBIARBEIT R IEBITERB ARG # AR L= AR E ARSI - 9Bl At
A B AR (B o B HE R S RO RO BN EE - TR BERR =l BRAI%T 5% #E RS R (B I E At #ER)
AR E—DITRE -

Severance 7 &tz

34 If any provision of this Agreement (or part of any provision) is found by any court or
other authority of competent jurisdiction to be invalid, illegal or unenforceable, the
remainder of this Agreement shall not be affected, and each remaining provision shall
be valid and enforceable to the fullest extent permitted by law.
WMRAFHZAOE TR EEIIRX—2 D) REDERREME A AEEENEBRE
REY - AEEHAEBRFINT - XGENEHEBRESIAZEE  THEEZRATNEAEHE
R - ERSIRIFIBIL B ol safl#eT -

Rights of Third Parties S8 =&t

35 A person who is not a party to this Agreement has no rights under the Contract (Rights
of Third Parties) Ordinance (Cap.623) to enforce any term of this Agreement.
FERFE—TTRALTEERE (SHOE=ZEANRA) (F623F)@H TR BRI F

=h
A °

Governing LawiRE A {#

36 This Agreement is governed by the laws of Hong Kong.
KRB B EEEE

37 Any dispute, controversy or claim arising from or in connection with this Agreement shall
firstly resolved through negotiation between the Parties. If resolution cannot be reached
within sixty (60) days, either Party may submit such dispute, controversy or claim to the
exclusive jurisdiction of the Hong Kong courts.
RABZS IR ERBRBRNEDUMUY FEAPR - BETHESHBEERR - (KA
ANT(O0)KANZEMER - ET—H0ZFMY FERRREREEEGNEBTEE

11
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Annex A

Code of Conduct {7E=r8I

Inno Space seeks to provide a shared and community driven workspace for its
members. To create and maintain a harmony and friendly interacting environment, all
members, its guests and visitors should follow and abide by this Code. Failure to do
so may result in termination of membership or denial of access to or use of our

premises or facilities or adjustment of booking/rental fees, where applicable.

MEIZER IR BEERH—EREZNMERBN TFZER - K 7 E2ENHEENE AT
BEFRE - FrAZE  MEZFRHEGEHNFTETATR - ERIETASGERLILIEEE
&~ RIEERTEA MBS AR -

A. Respect for the Community EEtE

(i) All members, its guests and visitors shall behave respectfully and courteously to
each other. No discrimination, harassment or hate speech shall be tolerated.

(i) Inno Space seeks to provide a harassment-free experience for everyone regardless
of ethnicity, age, gender, gender identity and expression, sexual orientation,
disability, language ability, physical appearance and condition, political affiliation
or religion.

(iii) If you are being harassed, notice that someone else is being harassed, or have any
other concerns, please contact Inno Space’ s staff immediately.

(iv) Members shall be open to constructive feedback from fellow members, especially
as it pertains to safe use of our facilities and disrespectful communication or
behavior.

(i) PAEEE  HEFHGFEHERGHUSEMEHRNEESSMRU - ZIEEOIRE - BBiE
Eﬂh’fﬁ%%ﬁ °

(i) HBIZ=EHBRKEHSEANREEBIBNMBNIRIEREER - AwER - £k - 15l - %5l
AOEIANFRE « MHEE 3R - FESEE  IMRAARE - BURIKAISLSREUEAD -

(i) WREBEERZERE TRINEMARZEBEENEETOERRE - BB EMNEIZERBRT
fEAE -

(iv) SERZ¥REHMZERINERERMEE  TEEET P KEIMBIZEREHNE
EEH - UREOUASEREERTRE -

13
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B. Sharing of Ideas and Collaboration £ Z A E

(i) Inno Space advocates open source work and the spirit of sharing and encouraging
innovation and improvements. Inno Space provides an online platform for
members to work on open source projects and encourages the exchange of ideas.
However, Inno Space stresses that open source work is voluntary, not obligatory,
and any member who does not wish to make their work open source is free to do
so.

(i) You should respect others’ decisions to provide open source access to their work
and projects or not, and should respect others' intellectual property rights
( "IPRs” ). As a matter of courtesy, you should always check for consent or
permission before using or sharing another member’ s idea or prototype and
appropriately credit works.

(iii) Inno Space respects the IPRs of the creators and requests members to do the
same. Inno Space may, in appropriate circumstances and its discretion, to
terminate the membership of members who may be infringing or violating the
IPRs of other fellow members or third parties.

HME|ZFEESRRLIFESZIEM - eI ENGE - MBZEAZERH /T —ERLFEe
RUWEFHRIRFREN I - TEBREEFEETHZHEIIN - AM - HEIZERAFRLIFZ
BREMmIEEHY - Rt OUAFERE TIFFRIRNS S0 LIBREEASERM -

RSt A\ BRI E TIFANIR B rRIRNEERAORE - WRESEMARAEERE

( "IPR" ) - HRERORIR - EEAIDEMANBRIHERRER - CRBZEZESEE
BrEREMETY - URBEMEREFmIOLE -

HMEIEBEERAIZNMEEE  TEKFAAESGETNEKRNES - FEERILHMEENFE =
HRAEEE  MEEBEEBEENER FUIRNBERERLIEHEEER -

C. Social and Environmental Impactit EfIRIE 2

(i)  Anywork intentionally created to negatively impact society or the environment
will not be tolerated.

(i) Inno Space provides recycling bins on the premises. Members shall place all used
scrap in the appropriate marked containers and help to create a waste-free
workspace.

(i) HEZ=EAEaEREIAEEHENREEEEETENFR/LF -

(i) #MEIZ=FEESMRHELCWRE  SERRKPIERBNENEABESFoNRBFER - TE

14
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C. Social and Environmental Impactit EMIRIEF &

BhEZ e IR TfE2Em -

D. Use of Space and Equipment Z=R & ERIER

(i)

(if)

(iif)

Tools, devices, hardware, machines, equipment and other resources must remain
on the premises.

Advance booking is required for the use of certain facilities at Inno Space.
Members who no longer want to use the facilities in question should cancel their
booking with Inno Space.

Members are generally free to use most of the facilities at no additional cost with a
certain time limit, but you shall not monopolize the use of our facilities. At busy
times and in its absolute discretion, Inno Space reserves the right to restrict each
member/guest/visitor's use.

Members shall keep our facilities in good condition when using them. We ask you
to return them to us in the same condition as they were found.

Members must obtain the consent of a member of staff to store an item in the
public space at Inno Space.

If you want to leave any materials or works in the premises, you must take
responsibility to store and lock them up in the lockers provided by Inno Space.
Otherwise, Inno Space reserves the right to remove or dispose of them without
bearing any responsibility for their loss or damage.

(vii) Inno Space shall not be responsible for any damage sustained to materials, works,

designs and projects stored on the premises.

viii) Sleeping and bringing pets are prohibited at Inno Space.

Eating is only allowed in the designated area of Inno Space.

TH-&F & %3 KRENENERVARBESHA -

ERMBIEENRELEREFERATRE] - SEEABREEABRRIEIUSERTE

% o

—RERY - EEUMUE—ERRANREERFNBIZBNRAE DM - EHEZTRIN

EH - BATEORERERE - 165 - EEICKBRNAEEBHREIEE - MRIZER
HIRFIENUEE/EN/hEEARIEER -

ZEHEARMRIERERAREN RN - RAERGRKE - AR B AR

RESYERIEMER -

ZENRESIFABRET SEEMBIZBNARZEBFEN Y@M -
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D. Use of Space and Equipment Z=R & HERIER
(Vi) MREBBESZUNE TEAIMREIER - 0B M7 HT 35 A Bl ZE R 12 fit
MRS - B8 - MAIZEBREBEZFBHRMFER - MAEMPRIBRMIEEK
EEEEE -
(vii) MEIZEBREFRESHAANAME « @ - RETAIEEBWE IS RFEREASET -
(viil) Z1BIZE 2 [ RE B RIS 5 -
(ix) EEEAHENAZENEERTES -

E. Electronics, Computing & Networking EF:& & - Bl KA

When using our electronics, computing and networking facilities, you must not:-

(i) publish, upload or disseminate any inappropriate, offensive, indecent, or unlawful
material;

(il) upload or download files that contain viruses, Trojan Horses, worms, time bombs,
corrupted files, or any other similar software or programs that may damage the
operation of Inno Space's network, another’ s computer or the property of
another; or

(iii) use to access other member’ s computers for any unlawful purpose.

2EMAMNETFRE - ElNABERIER - SR8

(i) 3t LEABETEAAESW - < ARER - ARSEGEANMR

(i) EEXTEH=ZARE  FHEIPAS Bz CRIFE  BEXGNEQUEMIERSE
HMEIZREREERE - I ANERM AT ENBURAERRFRXE -

(i) HREMUIEEENEAERINARMZENER -
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F. Venue Usage 5t

(i) Members must ensure that all events, functions and activities being held
at Inno Space or HKPC venues shall be consistent with the aims and
objectives of Inno Space / Hong Kong Productivity Council (HKPC)
including but not limited to industry support, technology or innovation
related, business management, design, startups, STEM, SMEs, etc.

(i) Inno Space reserves the right to terminate or stop the use of venue and
facilities by Members and/or its staff, guests, participants and licensees if
they fail to abide by these terms and conditions, or change the use,
contents and nature of the event other than that originally stated in the

confirmed booking.

() SELARFRENBIZEENEENRERSHETHRAERSIITESHMEIZERNE
BEENRERNRERBE  SEEARRKRERZE - RSB HEEE - BEE
-~ BRET - MR AT -~ Blx - BT RBERHEE - PRS-

(i) MEER/AEEE - 2E - 2B TR AREETARRRMA - HEBUEE) A

@~ RBERMEEMIFRIRERIAAOGFIAE - MEIZEREBLLLFIEEER S
K& M RIHER] -

Inno Space reserves the right to amend or change this Code from time to time.
FN B ZE B R B AR 2 ol B8 e AR T R AR -
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Health and Safety Guidelines @B Z 25/

Inno Space strives to provide a healthy, safe, productive and fun work environment

for its members. In this connection, all members are required to observe and comply

with these Guidelines. Failure to do so may result in discontinuance of use of our

facilities and/or termination of membership.

MElZBBANAFFEEERE—ERE £2 - SUMEEBNLERE - At - FIEE8
HRBSTAIES| - ERIEERSFERKIEZTEELR - RILEANEARMROSAMRT -

A. Compulsory Training A ZE 153

Considering “safety” is our first priority, members who intend to use our
facilities must attend and complete induction training provided by Inno Space.
Only the members who passed our training’ s evaluation are allowed to use our
facilities.

ZRE "z ERMNEEET  HItAEERHMERENEENRENLSTAFIE]
=R A IEE -

REBBHMFINNEES ol HIFIRERHE -

B. Responsibilities EfF

When using our facilities, members shall be responsible for their own safety and
shall also take care for the safety of other persons who may be affected by their
acts or omissions.

Members shall not be allowed to use any facility unless advance booking is made.
Members shall not engage in any unsafe or dangerous activities that may cause
potential risk of personal injury or death.

Members shall not store or use any explosive, combustible, hazardous or
dangerous on the premises.

Members shall keep clean of their workspace and remove all wastes and debris
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B. Responsibilities EfE

after using our facilities.

Members shall always seek help from Inno Space’ s staff if they do not know or
are not sure how to use and operate any facility.

EERIMREE  SERYBECHNEZZRE  BRNMEETEEETREGETEE
tARNZZE -

BRIFIRRITRE] - RRIGEASERETRMT -
ZEABLETUUEERABETNALEHBRIEE -
SEABESAGENEERTUSE - 57 - Giasicka -

EERRMANEEE  EERRIS LIFEBRE R EIEIRERIFTA BN E

MREE MBS A EENOERMNRFEOURE - BEZENBIZEEETSKED -

Facilities Operation & hfi 238

When using our facilities, members shall at all times comply with the operation
sign and manual pertaining to safe use of machines, equipment and tool as well as
follow instructions of Inno Space’ s staff.

Members shall check and secure all tooling and work pieces are properly
supported and clamped, and ensure all machine guarding is set up and
functioning properly prior to use of any facility.

Members shall not open any cover, casing, shell or shroud of any machine or
equipment that is running. Machines and equipment must never be left running
unattended.

Members shall at all times keep hands, feet, hair or clothes clear of all running
machines or equipment. Long hair must be tied back above the shoulder. Loose
fitting clothing such long sleeve shirts with loose cuffs or baggy sweatshirts must
be avoided.

Members shall not use or shall stop to use any machines or equipment if
malfunction or abnormal condition is noticed or discovered, or warning of “Not
In Use” is labelled.

Members shall not try to repair, adjust or clean any machine, equipment or tool by
themselves.

Members shall report to Inno Space’ s staff if any defect, broken or damage to
machine, equipment or tool is identified.
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C. Facilities Operation & it Z3E

When using or operating any machines or equipment, members shall not use
mobile phones or hands-free devices, and avoid conversation with or disruption to
other persons.

Members shall use proper posture to handle and move heavy objects and ask for
help from Inno Space’ s staff if needed.

Members shall wear suitable and proper personal protective measures when using
or operating any machines or equipment.

ZEAEERRMORER - BoKBTERLZEAKESE  REN LENRIFEGNF
fit - W= Inno Space TEABRIIET -
ZERREBTERGAIALIEMTHARHRBENX T - WERERSBEMREZAIER
BRI ERETIERET -

ZEASTREQUEEETIORGRIRENSE T - 8K  IPRIES - HIMREEL

BEEEATEN F/R—FE/_

ZERRAERT W BRENKREMIEEEETORSINRE - RELRERERS
% - M\’Ea’ﬁ%ﬁ%%%m?ﬁﬁ - BlanH O BRAY R < SRRV EEN < -
ZEASERTUHIRMEMZERERN - NIEE "KEA" WEENHRNRE -
ZEASETERMESE  FBaEER UK  RERIE -

HaaIRER - A LEAEORE - BIEsIEER - 2 ERmAMEIZEN ITIEAER

Bk nH?

2 EHSRFEORRERER  EEANSERFHRIRRERE - Wk REM AR
FTERMA -

ZERAMNTEZBREMRESY)  NEFEJORIHZEBE LIEAEXKE -
ZEEEANRFTEUKRNRERBZFREENG BB ARG EERS -

D. Fire Prevention BiX

Members shall keep and maintain all fire escape routes and fire smoke doors clear
without obstruction. All fire sprinklers and smoke detectors shall not be blocked.
Members shall familiarize themselves with the fire exits of the premises.

In case of fire accident, members shall keep calm and leave the premises using
nearest staircase (i.e. illuminated EXIT signs) and assemble at the designated
assembly point.

Smoking is strictly prohibited on the premises of Inno Space and HKPC Building.
ZERERNRISIAESBEND K IHEFISEER - A B R/KSNEZ R
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D. Fire Prevention BiX

ASWEZE -
ZERAGRENBENZZHO -
WEREKKSEN - ZERRFTLFE  EARONER (RELEORERRE ) BFRS
P WHERERNEGHES -

HEIZRAREENKENRZREA -

E. First Aid &%

In case of any injury, members shall immediately report to Inno Space’ s staff and
seek first aid treatment from our qualified first aider.

Ambulance will be arranged if serve injury is observed or as requested by the
injured person.

MZEMEHOEE S ERUIERMANIFAERS  TOXMAEEBRNZHES KR
R -

MEBREBEABREXENEN - AREEEXK - RMSHELHRGES -

F. Building Management 12+ &18

Members shall at all times follow the rules and regulations of building
management.

Inno Space retains the exclusive right to occupancy of the premises and may
require members to vacate the premises at any time for safety or other reasons.
Members shall not conduct any behavior that may disturb public order, obstruct
passages or cause a nuisance to other members or persons.

Members shall not cause any damage to the premises nor erect or install any wall,
partitioning or cut or deface any existing structure, including wall, doors and
windows.

Members shall not affix or display any sign board, poster, sign or picture inside or
outside the premises.

Inno Space reserves the right to amend or change these Guidelines from time to time.

P ERIGHR BT EANERRRRIFIRE -
MEIZERBIGHZEMNEREN - Ao bRLZ2 A2 MEREZRZ ERFZE
Fft -
ZEABHE T TR ARKE - HEEENHEM T B Hith \iSpUZERITT
e
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F. Building Management {2+ &18
o EEABHEFEMMEIIEER  ABEUMLELIEE - AG0E - UEISEEED
BREBARNIEEE - FIEAIREER -
o ZTEABEGFAAINRIMBREMEE - B - BB -
FN B ZE B R B8 AR E ol BB e AR <P R R RER) -
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Annex C

Privacy Policy BEFAEFX
Inno Space is committing to protecting the privacy of personal data. We strive and
pledge to meet and comply with the requirements of the Personal Data (Privacy)

Ordinance (the “Ordinance” ).
HME|ZBRNOREREBABIBREN - AR RFEGEREST (BABERGAS)EG) (FE
"R R TE -

A. Collection of Personal Data U £E{E A E i
From time to time and for the purpose of carrying on Inno Space's operation, including
the provision of services and facilities to you, you may be requested to supply data that
may directly or indirectly identify you or other person(s) as an individual ("Personal
Data") such as, but not limited to, the following:

(i) your name;

(i) contact details such as email address, mailing and residential address, telephone
number;

(iii) membership number and details;

(iv) data orinformation for verification of identity, including identification type and
identification number (such as your fingerprint, HKID and passport number) and
other related information;

(v) demographic information such as age, gender, nationality, marital status,
preferences, educational background and employment history;

Supply of Personal Data to us is non-obligatory, but failure to do so may result in Inno
Space being unable to process your application or enquiry, or to provide facilities and
services to you.

Occasionally, you may need to provide Personal Data about other individuals to Inno
Space (e.g. parent, guests). In that event, to comply with the Ordinance, you are
required to have first obtained the authorization of such individuals before using,
disclosing and transferring their Personal Data.
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A. Collection of Personal Data WWEREAE R

SHEFHEIEBENERF (BREMRIEHRE ) - RATES AREKIREH T EESNE

ZE AR EMATBASHRER( "TEAER ) - SFEEARRUTNER:

(i) WMWaF ;

(i) EZHI0 - MEFuhi - FF AR - EEETES

(i) EER/BTLFIEF;

(iv) ZEBRENEBSNER  8REDBEE RS 2R (BIW : (R - EEEDE
IR R EMMBEER ;

(v) AO#mstER - fluElE - M5l - BIEE - BRi0O8 - B - HESSALIFEEE

EFRMEREABERLIFNE - BOARHEAER - HMEIZB o sEfAERRNPHFNE
7 - SEAR IR HER A ARES -

REBEFOUEFTEQNHRZE[R/MANBABRWRE - BA) - BEEEER T - BETHRA
RRE B NEEER  KEABBZSEALHEAERE - THSZEALRRE -

B. Use of Personal Data f& A & #91E A

Your Personal Data may be used for the following purposes:

(i) providing facilities, products, services and support or performing transactions and
administration work related to operation of Inno Space;

(i) processing of your application to subscribe to Inno Space's services and facilities;

(iii) conducting assessments and checks regarding eligibility for membership, facilities
or services;

(iv) verifying your identity;

(v) monitoring access to Inno Space 's premises which are not open to general public;

(vi) matching (as defined in the Ordinance) your Personal Data with other data
collected (by Inno Space or third parties) for other purposes, in relation to, the
provision of facilities, products and services to you and/or the performance of any
transactions and administration work related to Inno Space's operations;

(vii) publishing on Inno Space’ s membership directory;

(viii) posting on Inno Space’ s promotional materials;

(ix) marketing, promoting and advertising of any facilities, products, services, offer
and programs to you by Inno Space;

(x) maintaining and developing Inno Space computer and networking systems and
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B. Use of Personal Data {8 A ElaY9{E A
infrastructure, including testing and upgrading of these systems;

(xi) meeting any obligations, requirements or arrangements, whether compulsory or
voluntary, of Inno Space to comply with, or in connection with any applicable laws
and/or regulations of Hong Kong;

(xii) prevention, detection or investigation of crime; and/or

(xiii) facilitating communications between you and Inno Space.
MEBEAEBERDTBEERRMUNRE !

i) RN - B BB AR - NETHENEIZBEBERNRS KTHIE ;

i) BRIBIREIRAIEIZ B ARTS AR KA b

i) MEBEER - RIGNRBETHENRE ;

iv) ZBRNSD ;

v) BEREAMBIZEBADARFMAERN ;

vi) REHEABEREZBRBIZRNE=77)REAIRHERNE - Em ARSI NITEE
EEEBEFRNTERSRITHIEMWENEMER ETIEE (WIREIFTFRE) ;

(vii) EHRIZEN S S iR L5

(viii) FEHEIZENEEE R L5RA ;

(ix) HEZBOERETTRNE - Em - K - BENETENZH - HFENES |

(x) #EEMBRIBIZBE I EHANBE 2K AERRNT - RGN RELER

(xi) BUOMEIZERETEETERAREA/RAMERNTAERE - XA F (R
2ol s B

(xii) 87 ~ EERBEILTE M/

(xiii) B EEEMEIZEE 2 ErERE -
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C. Disclosure of Personal Data #5&{E A Zif

Your Personal Data supplied to Inno Space will be kept confidential. We do not disclose

your Personal Data with other companies or organizations without your prior consent.

However, your Personal Data may be shared or disclosed incidental to or in the course

of our operation to the following parties:

(i) any personnel, agent, adviser, auditor, contractor, or service provider who provide
services and advice to us in connection with our operation; and/or

(i) the person to whom we are required to make disclosure under any law applicable
in or outside Hong Kong.

IRIR B4 Inno Space WEIABRGHRIRE - REESEXEE - RAAETOEM AT AS

RELOEAFR - EANEAERNIEZHEEEPRL NS HZNINRE !

(i) WMEMNBZELRMARERBZNZENTOTAS - RBA - BB - F518 - A2BIR
BIRHE ; A/

(i) RBEFBRANRINERNECAR  RMALAREKENAS -

D. Data Retention EIE{RE
All Personal Data that has been collected from you will only be stored for a duration
that is relevant to the purpose for which it was processed and for as long as required by

applicable laws.

REHEBWENFTBREABBREFRRIEBRAFIIRA - B RARERIRA -

E. Data Security %%
Inno Space is committed to protecting the security of your Personal Data. We take
reasonable measures to safeguard and protect your Personal Data from unauthorized
or accidental access, processing, erasure or other use.
MEIZERNRECEAZBBENZZ - RMAXRNSEEMRRFREZECOEABIEREREERE
RNV - B - MIBRSEMIRISHER -
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Changes to the Privacy Policy Statement [ERAEX SR EERRRYEE
Inno Space reserves the right to revise, change or modify this Privacy Policy Statement

from time to time at our sole discretion.

HMEIZEBREAFRHER] ~ Bl BRABRE BRI R

Access to and Correction of Personal Data AR F15 IE {E A £11%
You are entitled to request access to, and to request correction of your Personal Data
held by us. If you wish to do so, please contact us at innospace@hkpc.org.

By signing this Agreement, the undersigned hereby acknowledges and confirms that
he/she has read and understand the terms and conditions herein and agrees to accept
and comply with all duties and obligations set forth herein.
MBEEBKPBMEERMITENTROEARE - IRCHEZEEM - FEB
innospace@hkpc.org EAEFHHER -

BRBEAHZE - LU REANARLER M/t SEE IR RN RRANEGE - RS ER
MEBTILERENIEBENE -
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Being the Parent or Guardian of Member,
EFREEMXKBHEZEA
® | understand that | am personally and legally responsible for my minor child’ s safety and
actions and will instruct and ensure that he/she shall follow all rules, guidelines, policies and
code of conduct while at Inno Space.
® | realize and acknowledge that there may be potential risk or danger for use of the facilities
at Inno Space (including but not limited to tools, devices, hardware, machinery and
equipment) by my minor child.
® | hereby waive for myself and my minor child any and all rights of recovery, claim, action or
cause of action against Inno Space for any injury or damage that may occur, regardless of
cause or origin, including negligence and gross negligence.
o IRERBYUAMEFUNLZENTREBRBANEZENER - WERE/EInno SpaceHAE
BrPiAMRA -~ 1851 - BERAITRZER -
o IRFERUMBINARMEFLEERMEIZEBNRER (EFRBARKRIE - KE - B4 - #H
MetE ) Ut FEEEARN B -
o IRFBUHMEBHRNANMENARKEFLAMOUERENEAEENIES (BRREMIRE - EFERZ
MEARRR ) DFHBIEEEE - REE - FASFERFRAERER -
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